
OFFICE OF THE DIVISIONAL FOREST OFFICER,
SUNDARGARH FOREST DIVISION

ac$o aqat016' atdqtng,9061610 ac$o
Phone No -0 6 622-27 2243, E-Mqil - df o.sundqrgorh@odisho. gov.in

o+r,icEkNo. i lE /1F(Accr.) /Dqred. lOtot /2024

TENDER L NOTICE

Notice invitinq Tender for Providinq Services of
Doto Monoqer. Foresl Prolection SquqC, witdlife proteclion & Anli-

depredolion Squqd Elephont Squqd. IPCEA Squod lo be enqoqed in
Sundorqorh Foresl Division

Seoled tenders ore invited from intended service providers to provide
monpower services of the Doto Monoger- 9 Nos., Forest Protection Squod-7Q
Nos., Wildlife Protection & Anti depredotion Squo d- 40 Nos., Elephont Squod-
25 Nos. ond IPCEA Squod-l0 Nos. etc. to be engoged in Sundorgorh Forest
Division for o period of one yeor w. e. f. the dote of effectiveness of the
ogreement on controct.

The detoiled informotion for outsourcing the service of oforesoid posts
hos been given in the tender document enclosed of Annexure-l. The E.M.D
of Rs.1,000/-(Rupees One Thousond) Only should be poid by Demond Droft in
fovour of the "Divisionol Foresl Officer, Sundorgorh Forest Division" poyoble ot
Sundorgorh olong with the technicol bid. The lost dote. time ond ploce for
submission of tender document is 2.00 P.M. on 25.07.2024 in the office of the
Divisionol Forest Officer, Sundorgorh Forest Division. The tender documents
should be submitted through Speed / Registered Post only. The tender poper
will be issued to the service provider on the next doy of publicotion in
newspoper from the Office of the Divisionol Foresl Officer, Sundorgorh Foresl
Division on poyment of Rs.l00/- from lo A.M to 5 p.M on working dqy.

The undersigned reserves the right to concel or reject ony or oll
quototions without ossigning ony reoson thereof.

t

Divisionol rest Officer,
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/sundorgorh Division



TENDER DOCUMENT

ForprovidingMonpowerServicesofbyoPrivoteServiceProvider.

Tender Schedulei

(o) Lost Dote ond Time for submission
'of 

Tender Document:

Note: Lqte bid sholl be oul rightly reiecled

(b) Dote qnd time for opening of Bids: 11.00 A.M. on 26.07'2024

Annexure'l

2.00 P.M. on or before 25'07'2024
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l. The Divisionol Forest Officer, Sundorgorh Forest Division (herein ofter
colled "Authority") requires the services of intended Monpower Service
Provider to provide service of Dotq Monoger- g Nos., Foiest protection
squod-Z0 Nos., wildlife protection & Anti depredotion Squod- 40 Nos.,
Elephont Squod-25 Nos. ond lpcEA squod-I0 Nos. etc. to be engoged in
Sundorgorh Forest Division. Ihe controct for providing the dforesoid
monpower is for o period of one yeor from the dote of effectiveness of
the controct i.e. the dote of deployment of the required monpower. Theperiod of the controct moy be further extended provided the
requirement of the office for monpower persists of thot time or moy be
curtoiled /terminoted owing to deficiency in service or substondord
quolity of monpower deployed by the selected Service provider orbecouse of chonge in the requirements. Divisionol Forest Officer,
Sundorgorh Forest Division, however, reserves right 1o terminote this initiol
controct of ony time ofter giving l5 doys notice to the selected Service
Provider.

2. The tentotive requirement of the monpower os given below.
)1.

No.
Nome of
lhe Post

Number Ploce of Engogemenl

I Doto Monoger 9 Nos Division Office
Ronge Office, Sundorgorh
Ronge Office, Ujolpur
Ronge Office, Lephriporo
Ronge Office, Gopolpur
Ronge Office, Hemgir

=3 Nos.

=i No.
=1 No.
=l No.
=l No.
=l No.

Totol:- =9 Nos.
2 Forest Protection

Squod
Z0 Nos Ronge Office, Sundorgorh

Ronge Office, Ujolpur
Ronge Office, Lephriporo
Ronge Office, Gopolpur
Ronge Office, Hemgir

=15 Nos.

=,I0 Nos.
=]0 Nos.
=10 Nos.

=]5 Nos.

Totol:- =70 Nos.
3 Wildlife Protection &

Antidepredotion
Squod

40 Nos. Ronge Office, Sundorgorh
Ronge Office, Ujolpur
Ronge Office, Lephriporo

=.I0 Nos.
=.l0 Nos.

=.I0 Nos.

Totol:- =40 Nos.
4 Elephont Squod 25 Nos. Ronge Office, Sundorgorh

Ronge Office, Ujolpur
Ronge Office, Hemgir

=10 Nos.

=5 Nos.

=5 Nos.

Totql:- =25 Nos.
5 IPCEA Squod l0 Nos

Totol:- =10 Nos.
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3. The interested "service providers" moy submit the tender documentcomplete in oll respects in o seored cover orong with Eornest MoneyDeposit (EMD) of Rs.],000/- (Rupees one Thousond) onty ond otherrequisite documents to the Office of the Divisionol Forest Officer,sundorgorh Forest Division, sundorgorh by 2sn Jvly,2o24 up to 2.oo p.M
through Speed/Registered post only.

lThe service provider should hove its office either of Bhuboneswor,
cuttock, somborpur, Jhorsugudo, Rourkero or sundorgorh.

S'E-moil /Fax bids will be summorily rejected. Lote bid sholl be out righlyrejected.

6' The interested Service Providers qre odvised to-submit oll documents inone seoled e.nvelopes super scribing ,,Documenls for TechnicolQuolificolion", Finonciol Bid in onother seoled envelope super scribing"Finqnciol Bid" ond both the envelops ore to be ploced'in o oig enverope
:uper scribing "Bid for Providing Monpower Services" for the Divisionol
Forest officer. sundorgorh Forest-Division of sundorgorh District.

7.The Eornest Mone_y Deposit (EMD), refundoble (without interest), should
!-t in the shope of Demond Droft d'rown in fovour of the Divisionol Foreslofficer, sundorgorh Foresr Division poyobre of Sundorgorh.

!' The tendering Service Providers ore required to enclose photocopies ofthe following documents (duly self-ottested) foiling which their bids shollbe summorily rejected ond wiir nor be considered ony further:
a) Copy of the GST Registrotion certificote of the Service provider issuedby the competent outhority
b) Copy of PAN cord
c) Copy of EpF certificote.
d) Copy of ESI certificote.
e) Copy of the Lobour License/Registrotion under the Controct Lobour(Regulotion &Control) Act, 1970.
f) copy of the Bonk Account/ Accounts of the Monpower service
Provider.
e) copy of the terms ond conditions in Tender Document with eoch pogeduly signed ond seoled by the outhorised signotory in token of theirocceptonce.

9' Any conditionol bids sholl not be considered ond will be out righlyrejected in the very first instonce.

l0' All entries in the tender form should be legible ond filled cleorly. lf thespoce for furnishing informotion is insufficient. o seporote sheet dulysigned by the outhorised signotory moy be ottqched. No overwriting orculting is permitted in the Finonciol Bid Form. ln such coses, the lendersholl be summoriry rejected. However, the cuttings, if 
"rt, in the
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Technicoi Bid Applicotion must be initiolled by the person outhorised to
sign the tender bids.

I l. First of oll the bids will be opened by the members of the
Commitlee/Officers in presence of the outhorised representotives,
scrulinised ond shortlisted os per the required documents. The Finonciol
bids sholl be opened in the presence of the outhorised representotives of
the shortlisted Service Providers only ond selection of Service Provider will
be mode on the bosis of the lowest bidder (11) toking both the rotes ond
Service Chorge quoted.

l2.Divisionol Forest Officer, Sundorgorh Forest Division reseryes the right to
onnul oll bids without ossigning ony reoson.

l3.The Authorised signotory sholl submit the letter of outhorisotion.

l4.The quoted rotes sholl not be less thon the mr'nimum remunerotion
fixed/notified by the Finonce Deportment, Government of odisho ond
sholl include oll stotutory obligotions. The Service provider sholl be lioble
for oll kinds of dues poyoble in respect of the personnel provided under
the controct ond the Divisionol Forest Officer, Sundorgorh Forest Division
sholl not be lioble for ony dues for ovoiling the services of the personnel.
The monthly bills will not be releosed until the service provider produces
proof of up to dote poyment of EpF & ESI contribution.

,l5. All documents submitted sholl be consecutively numbered hoving
signoture of the outhorised signotory on eoch poge ond totol number of
poges sholl be mentioned on the top sheet duly signed by the outhorised
signotory. ln cose the tender document is signed by the outhorised
signotory, o copy of the power of ottorney/AUTHORISATION moy be
enclosed olong with the tender.

16. Divisionol Forest Officer, Sundorgorh Forest Division reserves the right to
coll for ony document in originol including the bonk occount to veriiy the
verocity of the documents.
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l6.The minimum Eligibility Criterio will be os follows:

6

sl.
No

Designolion Age Quqlificolion Suitobility

I Doto
Monoger

He/ she must be
within 2l-45
yeors of oge.

Groduotion hoving
wiih Knowledge in MS

Office ond minimum
40 speedy correct
computer typing.
PG Diplomo or higher
quolificotion in
computer
opplicotion will be
preferred.

1. He/ she must
be physicolly fit
ond should be
willing to work
even in odd
hours.

2. Condidote
hoving minimum
3 yeors work
experience in
Govt.
orgonisotion will
be preferred.

2 Forest
Protection
Squod/
Wildlife
Protection &
Anti-
depredotion
Squod/
Elephont
Squod/
IPCEA Squod

He/ She must
be within 21-32
yeors of oge

7th poss hoving with
Knowledge in
reoding ond writing
ond speoking Odio,
Hindiwill be
preferred.

l. He/She must
be physicolly fit
ond should be
willing to work in
forest oreq for
protection to the
forest even in
odd hours.

2. Condidote
hoving previous
work experience
in Govt./Privote
orgonisotion will
be preferred.



(For Providing rr ol Foresl Officer,
Sundorgorh Forest Division, Sundorgorh)

I . Nome of lendering Service provider:

2. Siotus (proprietor /portner/ Director): -.-
3. Detoils of EMD of Rs.tOO0/_:

DD No Dote

Drown from the Bonk/ Bronch

4. Full Address:

Office

Telephone No.

FAX No.

E-Moil Address

5. Full Address of Operoting/

Bronch Office:

Telephone No.

FAX No.

E-Moil Address

6. Nome &Mobile No. of the
Authorised officer/person

to lioise with Field Office(s):

7. Bonker/Bronch of Service provider:

8. PAN No. :

9. GSI Registrotion No. :

.l0. 
E.P.F. Registrotion No. :

'l l. E.S.l. Registrotion No. :

12. Lobour License. License from competent outhority for security&Registrofion under The controct Lobour (negurotion &contror) Act, r 9z0(self ottested copies of oil such documents be ottoched).

Dote:
Ploce:

Signoture of the outhorised person

Nome:

Seol:
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I

DE LA ON

| 

- 

Son / Doughter / Wife of

Shri.......... Proprietor/ Director/

Authorised Signotory of the Service Provider, mentioned obove, om

competent to sign this declorotion ond execute this tender

document;

I hove corefully reod ond understood oll the terms ond conditions of

the tender ond undertoke to obide by them.'

The informotion / documents furnished olong with the obove

opplicotion ore true ond outhentic to the best of my knowledge

ond belief. I / we, om / ore well owore of the foct thot furnishing of

ony folse informotion / fobricoted document would leod to

rejection of my tender of ony stoge besides liobilities towords

prosecution under oppropriote low.

Signoture of outhorised person

Nome:

2

3

Dote:

Ploce:

Seol:
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APPLICATION . FINANCIAT BID

(For Providing Monpo\iler Services lo Divisionol Foresl Officer, Sundorgorh
Forest Division)

l. Nome of tendering Service Provider:

2. Rote per person per month inclusive of oll stotutory toxes:

lf ony existing condidote selected through the Service Provider for
provide their service to the Forest Ronge Officers, Sundorgorh Forest
Division ond ore eligible to toke their remunerotion os per the current
opproved rote.

a

Dote: Signoture of the outhorised person

Ploce: Nome:

Seql:
Notes:

l. The totol rotes quoted by.the Service Provider should be inclusive of oll
stotutory/ toxotion/ liobilities in force during the time of entering into
the controct. The Authority will hove no liobility in relotion to ony
stotutory or other dues.

2. The poyment sholl be mode on conclusion of the colendor month only
on the bosis of no. of working doys for which duty hos been performed
by eoch monpower os certified by the Authority.

9

st.
No.

Mon
Power Type

Monthly Rote per Person

Bosic
Remunerolion/

woge (os
fixed/ notified
by PT.CCF &

HoFF, Odishq,
BBSR

EPF

(Amounl
&13%)

ESI

(Amount &
3.2s%)

Service
Chorges/
Commiss
ion 3.85%

GST
(As per
octuol)

Totol Per
Person

I Doto Monqger 18,000.00

2

Forest
Protection
Squod/ Wildlife
Protection &
Anti-
depredotion
Squod/
Elephont
Squod

13,500.00

J IPCEA Squod
(For 26 Doys)

r r,700.00



---------
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TERMS & CO.NDITIONS

GENERAL:

The Agreement sholl commence w.e.f. the dote of effectiveness of the
ogreement unless it is curtoiled or terminoted by the outhority owing to
deficiency of service, sub-stondord quolity of monpower deployed,
breoch of controct etc. or chonge in requirements.

The effectiveness of the ogreement commences w.e.f. the dote when
the totol monpower required is provided.

3. The Agreement moy be for o period of one yeor w.e.f. the dote of its
effectiveness unless extended further by the mutuol consent of the
Service Provider ond the Authority.

4. The Agreement moy be extended, on the some terms ond conditions or
with some odditions / deletions / modificotions, for o further specific
period mutuolly ogreed upon by the Service Provider ond the Authority.

5. The Service Provider sholl not be ollowed to tronsfer, ossign, pledge or
subcontroct its rights ond liobilities under this Agreement to ony other
ogency or orgonizotion by whotever nome be colled without the prior
written consent of the Authority.

The requirement of required monpower by Divisionol Forest Officer,
Sundorgorh Forest Division moy further increose or decreose morginolly,
during the period of initiol controct ond the tenderer would hqve to
provide odditionol/ less monpower services occordingly on the some
terms ond conditions.

The Service Provider will be bound by the detoils furnished by it to the
Authority while submitting the tender or of subsequent stoge. ln cose,
ony of such documents furnished by it is found to be folse of ony stoge,
it would be deemed to be q breoch of terms of Agreement moking it
lioble for legol oction besides terminotion of the Agreement.

The Authority reserves the right to occept or reject ony or oll bids without
ossigning ony reosons thereof. The Authority olso reserves the right to
reject ony bid which in his opinion is non-responsive or violoting ony of
the conditions/specificotions without ony liobility to ony loss wh6tsoever
it moy couse to the bidder in the process.

The service provider shqll nominote o coordinotor who sholl be
responsible for" immediote interoction with the Office of the Divisionol
Forest Officer, Sundorgorh Forest Division so thot optimol services of the
persons deployed could be ovoiled without ony disruption.

10
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10' The entire. finonciol liobility in respect of monpower services deployed inthe Divisionol Forest officer- srnJoigorh Forest Division, officeconcerned sholl be thot of the service Privider ono the oeportment oroffice concerned will in no woy be lioble. tt will be the rlsponsibility ofthe service Provider to poy to the p.rion o.ployed o sum not less thonthe minimum rote quoted in the tinoncioibid.' 
- ' - -

I l ' For oll intents ond purposes, the service provider sholl be the ,,Employe1,
within the meoning of different Rules & Acts in respect of monpower sodeployed' Tlu persons deployed by the slrvice provider sholl not hoveony cloim whotsoever like employer ond employee relotionship ogoinstthe Divisionol Forest officer, Sundorgorh Forest Division or officesconcerned where he/she deployed

12' The service Provider sholl be solely responsibte for the redressol ofgrievonces or resorution of disput"r'r"ioiilg to persons deproyed. TheDivisionol Forest officer, sundorgorn roreit bivision sholl, in no woy, beresponsibre for setflement of suc6 issues whotsoever.

13' The Authority sholl not be responsible for ony finonciol loss or ony injury toony person d.eployed by the service Provider in the course of theirperforming the functions/duties, or rlr poyment towords onycompensotion.

14' The persons deployed by the service Provider sholl not cloim nor sholl beentitled to poy, perks ond other t".iiiti"r odmissible to regulor /
ffi['ffi:X,.emPloYees 

durins the .rri.n.v or ofrer expiry ir the

l5' ln cose of terminotion of this Agreemenf on its expiry or otherwise, thepersons deployed by the service Provideisholl not oe- eniifled to ondshoil hove no croim for ony obsorption in ,.gl"i.i"ilr"-, Jopo.itv.
16' Consoridoted omount sho, be.poid in respect of the persons deproyedto the service provider os their ,"rrn*oiilns/woges who, in turn, willpoy the individuol persons.

17 ' The service'provider shoil h?rg to poy the minimum home toke omountos fixed by p.c.c.F& HoFF, odisho, B;;b.;swor. The omount shourd bepoid direcfly to the bonk qccounts of persons deproyed. The serviceProvider shourd deposit the bonk crrotLn showing such poyment ofeoch month to the Divisionol Forest ofii.;;, sundorgorh Forest Division,sundorgorh together with the cloim ror ft,u succeeding monrh foilingwhich no further poyment will be ,"i"oiao. 
r rv Jvvress.rrr rg I I I

18' The person deployed sholl not cloim ony benefit or compensotion orobsorption or regulorizotion of deplovmert with office under theprovision of rules ond Acts. Undertor<ing tiom the person deployed to thiseffect sholl be required to be submitted by the Service provider.
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19. The Service Provider must be registered with the concerned Govt.
Authorities, i.e. Lobour Commissioner, Provident Fund Authorities,

Employees Stote lnsuronce Corporotion etc., ond copies of oll the

certificotes should be submitted.

20. ln the event of ony engoged personnel being on leove/obsent, the

service provider sholl ensure suitoble olternotive orrongement to moke

up for such obsence. To meet such eventuolities, the ogency sholl moke
provision for leqve reserve ond provide the some under intimotion to the

concerned outhoritY.

21. The persons deployed by the Service Provider should hove good police

records ond no criminol cose should be pending ogoinst them.

22. The persons deployed should be polite, cordiol ond efficient while

hondling the ossigned work ond their octions should promote good will

ond enhonce the imoge of the offices concerned. The Service Provider

sholl be responsible for ony oci of indiscipline on the port of the persons

deployed.

23. The Doto Monoger, Driver, Poro Forest Stoff, Forest Protection Squod,

Wildlife protection Squod, Anti-depredotion Squod, Elephont Squod,

Elephont Trocker ond Attendont of Control Room etc. during the course

of their work be privy to certoin quolified documents ond informotion
which they ore not supposed to divulge to third porties. ln view of this,

they sholl be required to mointoin confidentiolity on the records of the
Government breoch of which moy put to oction for breoch of controct.

24. The Service Provider sholl olso be lioble for depositing oll toxes, levies,

cess etc. on occount of service rendered by it to the office concerned
to the concerned tox collection outhorities, from time to time, os per the
rules ond regulotions in the motter. Self-ottested Xerox copies of such

documents sholl be furnished to this office.

25. The Service Provider sholl mointoin oll stotutory registers under the Low

ond sholl produce the some, on demond, to the outhority or ony other
outhority under Low.

26. The Tox deduction of Source (T.D.S.), if opplicoble, sholl be done os per
the provisions of lncome Tox Acl/ Rules, os omended, from time to time.

27. ln cose, the Service Provider foils to comply with ony liobility under
oppropriote low, ond os o result thereof, this Office or the offices

concerned is put to ony loss / obligotion, monetory or otherwise, the
office concerned will be entitled to get itself reimbursed out of the
outstonding bills of the Service Provider, to the extent of the loss or

obligotion in monetory terms.
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28. The Agreement is lioble to be terminoted becouse of non-performonce,
deviotion of terms ond conditions of controct, non-poyment of
remunerotion of employed persons ond non-poyment of stotutory dues
in time. This office will hove no liobility towords non-poyment of
remunerotion to the persons employed by the Service Provider ond the
outstonding stotutory dues of the service provider to stotutory outhorities.

29. The decision of the Divisionol Forest Officer, Sundorgorh Forest Division in
regord to interpretotion of the Terms & Conditions ond the Agreement
sholl be finol ond binding on the Service Provider.

13
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Finonciol Bid:

30. The Bid should be occomponied with on Eornest Money Deposit (EMD)

of Rs.l,OO0/- refundoble without interest, in the form of Demond Droft

foiling which the lender sholl be rejecled oul righlly'

31. The successful service provider should deposit on omount of

Rs.7,1 g,BOOl- in shope of Demond Droft pledge in fovour of "Divisionol

Forest Officer, Sundorgorh Foresl Division" in ony Notionolize Bonk

towords security deposit for I month EPF, ESI & GST for providing 154 nos.

of monpower.

32. The Eornest Money Deposit in respect of the Service Provider who does

not quolify the Finonciol Bid sholl be returned to them without ony

interest. ln cose of successful lenderer, if the'Service Provider foils to
deploy the required monpower ogoinsl lhe initiol requirement within

l5doys from dole of ptocing lhe order, the EMD sholl slond forfeited

wilhout giving ony furlher nolice.

33. The Service Provider sholl roise the bill in triplicote to Divisionol Forest

Officer, Sundorgorh Forest Division in respect of the persons deployed.

34. The Service Provider sholl be solely responsible for complionce to the provisions

of vorious lobour ond industriol lows, such os, woges, ollowonces,
compensqtions, EPF, ESl, Bonus, Grotuity etc. reloting to personnel deployed by

it or for ony occident coused to them ond the DFO, Sundorgorh sholl not be
lioble to beor CIny expense in this regord. The Service Provider sholl moke
poyment of remunerotion/ woges of o month to the personnel engoged by it
by first week of the succeeding month.

35. The Service Provider sholl olso be responsible for the insuronce of its

personnel.

36. The Authority reserves the right to withdrow or relox ony of the terms ond
condition mentioned obove so os to overcome the problem

encountered of q loter stoge.

37. ln the event of ony dispute orising in respect of the clouses of the ogreement
the some sholl be resolved through negotiotion. Alternqtively, the dispute sholl

be referred to the next higher outhority or conirolling officer for his decision ond
the some sholl be binding on oll porties.

38. All disputes sholl be under the jurisdiction of the court of Sundorgorh.

3g. The successful bidder will enter into on ogreement with this Divisionol Forest

Officer, Sundorgorh Forest Division for supply of suitoble ond quolified

monpower os per requirement on the obove terms ond conditions.

1.4
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40. Any kind of loss, i.e. finonciol ond or physicol, incuned by the deployedmonpower shoil be recovered from the ogency os per octuol.

15
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Declorotion bv lhe Tenderer:

This is to certify thot UWe before signing this tender hove reod ond fully
understood oll the terms ond conditions contoined herein ond undertoke
myself/ourselves to obide by them.

(Signoture of Tenderer wilh seol)

Address:

Phone No (O) : Seol :

Dote:

Nome :

DOCUMENTS TO BE SUBMITTED BY THE SUCCESSFUT SERVICE PROVIDER
BEFORE DEPLOYMENT OF MANPOWER

l. List of Monpower shortlisted by service provider for deployment withdote of birth, moritor stotus, detoiled oddress,' educotionol
quolificotion, Experience certificote, photo lD cord etc.

2. Any other document considered relevont.
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