TENDER CALL NOTICE FOR ENGAGEMENT OF MANPOWER SERVICE
PROVIDER FOR DEPLOYMENT OF SUPPORT STAFF IN NABARANGPUR
FOREST DIVISION

Tender No: 02/2025-26, Date: 03.06.2025
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Tender for Engagement of Manpower Service Provider for Deployment of
Support Staff in Nabarangpur Forest Division

Name of the Tendering Authority

Divisional Forest Officer, Nabarangpur
Division, Nabarangpur, Odisha, 764059

Tender Notice Number & Date

Tender No 02/2025-26, Dated 03.06.2025

Name of the Work

Engagement of Service Provider for
Manpower Services in Nabarangpur Forest
Division

EMD (Earnest Money Deposit) / Bid Security

Rs. 2,00,000 /-

Tender Paper Cost Rs. 10,000 /-
Type of Bid Two-Bid System
Mode of Submission Offline

Important Dates:-

Date For Sale of Tender Paper/ Document

09.06.2025 From 10:00 AM

Last Date for Submission of Sealed
Tender Paper/ Documents

19.06.2025 Till 5:00 PM

Date & Time of Opening of Technical Bids

24.06.2025 At 10:00 AM

Date of Opening Financial Bids

Will Be Intimated to Technically Qualified Bidders
Separately

The sealed tender paper should reach in the O/o the Divisional Forest Officer(T), Nabarangpur

Forest Division, Nabarangpur, At: Tota Street, PO/PS/Dist: Nabarangpur, Odisha-764059 on or
before 19.06.2025 by 5:00 PM through registered/ Speed Post/ Courier Service.

DIVISIONA
NABARAN

Nabarangpur Forest Division

REST OFFICER,
FOREST DIVISION




Background

The State Level Steering Committee of State CAMPA has resolved to engage support manpower
such as Para Forest Staff, Protection Squads, Anti-Depredation Squads, Elephant Trackers,
Attendants, Drivers, and Data Entry Operators (DEOs) to strengthen protection and facilitate field-
level operations across all Forest Divisions of Odisha under CAMPA Annual Plan of Operations

(APO) 2020-21 and subsequent schemes.
Objective

The Nabarangpur Forest Division under the Forest & Environment Department, Government of
Odisha, seeks to engage a reputed and financially sound Manpower Service Provider to supply
trained personnel on an outsourcing basis for the following functions:

e Forest and wildlife protection and patrolling

e Monitoring elephant movement and mitigation of human-wildlife conflict

e Support in prevention and control of forest fires

» Office data entry, financial reporting, and scheme-related online portal management

e Driving and vehicle maintenance duties
The manpower will support activities under schemes like CAMPA, AJY, GIM, NAP,
MGNREGS, and other Government initiatives as applicable.

Engagement Period

The initial contract period will be from 1st July, 2025 to 31st March, 2026, extendable based on
availability of funds, administrative approval, and satisfactory performance of the service provider
and deployed personnel. The final extension shall be at the discretion of the competent authority.

Deployment Locations

The personnel will be deployed across the 6 Ranges and the Division Office of Nabarangpur
Forest Division as per the operational requirement and discretion of the Divisional Forest Officer,
Nabarangpur. The deployment will be dynamic, and personnel may be shifted based on emergent
field priorities.
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Tentative Requirement: The tentative manpower requirement is as follows:

SL Name of the Post Number of | Station/Location
No. Personnel
1 AJY Co-Ordinator 01 Division Office
2 AJY DEO (Accounts) 01 Division Office
3 DEO (AJY - Range Level) 06 All 06 Ranges
4 Data Manager (CAMPA — Range | 06 All 06 Ranges
Level)
5 MGNREGS Assistant 01 Division Office
6 | Para Forest Staff 60 All 06 Ranges & Division
Office
7 Wildlife Protection Squad 40 All 06 Ranges& Division
Office
8 IPCEA (Community | 10 All 06 Ranges
Engagement)

Table: Tentative Requirement of Manpower

Roles and Responsibilities

The detailed roles, qualification, experience, and job descriptions for each category of manpower
shall be as specified in the Annexure-IV to this DTCN, and the Service Provider must ensure
compliance with the same at the time of deployment.

Flexibility Clause

The number of personnel and deployment locations may be modified based on evolving field
conditions, administrative orders, or additional schemes sanctioned during the period of contract.
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The tendering Service Provider should fulfil the following minimum eligibility conditions to be
considered for technical evaluation:

1. Legal Status of the Bidder: The Bidder may be a Proprietorship Firm, Partnership Firm,
Limited Liability Partnership, Private Limited Company, or any other legally constituted
body authorized to provide manpower services in India.

2. Experience in Providing Manpower Services: The Service Provider must have at least |
year of continuous experience in providing manpower services to Forest Department,
Odisha. Additionally, the Service Provider must have deployed a minimum of 50 personnel
per year.

(Note: Experience will also be considered for scoring under technical evaluation criteria.)

3. Financial Turnover: The Service Provider must have a minimum average annual turnover
of Rs. 1.5 Crore during the last three financial years (FY 2022-23, 2023-24 & 2024-25),
as evidenced by audited financial statements.
(Note: Turnover will also be considered for scoring under technical evaluation criteria.)

4. Affidavit Regarding Clean Legal Record: There should be no civil or criminal case
pending against the Bidder (Proprietor/Firm/Company/Partners) in any court of law or with
any authority. The bidder should not have been blacklisted by any Government or Public
Sector Organization. An affidavit to this effect must be submitted in the prescribed format.

5. Statutory Registrations and Licenses: The Service Provider must have valid and current:

a. GST Registration Certificate

b. Registration under Contract Labour (Regulation and Abolition) Act, 1970
c. EPF Registration Certificate

d. ESI Registration Certificate

6. Bank Account: The Service Provider must operate a current account in the name of the
firm/organization in a scheduled commercial bank.

7. Local Presence: The registered office or a functional branch office of the Service Provider
should be located within the jurisdiction of the Nabarangpur Forest Division.
If not already present, the selected bidder shall establish a local office within one month of
signing the contract.
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1. Mode of Submission: Bids shall be submitted offline in sealed envelopes either through
Registered Post/ Speed Post/ Courier Service to the office of the undersigned during office
hours (10:00 AM to 5:00 PM) on working days only. No bid shall be accepted by hand
delivery. The office will not be responsible for any postal delays or loss in transit.

2. Bid Submission Format: The bid must be submitted in two separate sealed envelopes,
placed together inside one larger sealed envelope. Each envelope must be clearly
superscribed as follows: :

a. Envelope A — Technical Bid - "Technical Bid for Selection of Service Provider for
Provision of Manpower in Nabarangpur Forest Division"

b. Envelope B — Financial Bid - "Financial Bid for Selection of Service Provider for
Provision of Manpower in Nabarangpur Forest Division"

c. Outer Envelope - "Tender for Selection of Service Provider for Provision of
Manpower in Nabarangpur Forest Division — Not to be Opened Before 24.06.2025,
10:00AM"

3. Address for Submission: The bids shall be addressed to ‘Divisional Forest Officer(T),
Nabarangpur Forest Division, Tota Street, Nabarangpur, Odisha, 764059’

4. Deadline for Submission: The last date and time for submission of bids shall be as
mentioned in the Tender Schedule. Bids received after the deadline shall be summarily
rejected.

5. Opening of Technical Bids: The Technical Bids shall be opened first, on the date and time
mentioned in the Tender Schedule in the presence of the bidders or their authorized
representatives who may choose to attend. Only those bidders whose Technical Bids are
found responsive and meet the eligibility criteria shall be shortlisted for Financial Bid
opening.

6. Opening of Financial Bids: The date and time of opening of the Financial Bids of the
technically qualified bidders shall be communicated separately. Financial Bids of bidders
who fail to qualify in the Technical Evaluation shall be returned unopened.

7. Documents to be Submitted: The Technical Bid must include all the documents as per
the checklist as provided in the DTCN.
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The tender will follow a Two-Bid System, namely:

Technical Bid
Financial Bid

Technical Bid Opening:

The Technical Bids will be opened on the scheduled date and time mentioned in the Tender
Call Notice.

The opening shall take place in the presence of the Tender Committee and authorized
representatives of the bidders who may wish to be present.

The envelopes containing "Technical Bids" will be opened first.

The bids will be verified for completeness and compliance with the required documents as
per the Technical Bid Checklist.

Financial Bid Opening:

Financial Bids of only those bidders who qualify in the Technical Evaluation will be
opened.

The date and time for opening of Financial Bids shall be communicated separately to the
technically qualified bidders.

The Financial Bids will be evaluated in presence of the Tender Committee and authorized
representatives (if present).

The Technical Bid should contain the following information/documents:

Name of Tendering Service Provider

Status (Proprietorship / Partnership / Private Ltd)

Full Address of Registered Office

Name and Mobile No. of Authorized Officer/ Person to liaise with field officer(s)
Banker of the Service Provider with Bank Statement for last 3 years (Certified copy)
PAN No. (Self-attested copy)

GST Registration No. (Self-attested copy)

Service Tax Registration No. (Self-attested copy, if registered before July 2017)
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9. EPF Registration No. (Self-attested copy)
10. ESI Registration No. (Self-attested copy)
11. Labour Registration No. (Self-attested copy)

12. Current Year Labour License No. (Self-attested copy)

13. Financial Turnover Certificate (last 4 FYs)

Technical Evaluation Matrix:

Only those bidders who secure minimum 60 marks out of 100 in the technical evaluation will be
considered qualified for opening of Financial Bids.

Nabarangpur Forest Division

SI. | Evaluation Supporting Criteria for Award of Marks | Max
No | Parameter Documents Marks
1 Experience of | Experience Certificates | INo Client = 4 marks 20
Providing Services | from the concerned L
to Forest | employers mentioning 2Nos. Clients = 8 marks
Department, Number of Persons | 3Nos Clients = 12 marks
Odisha (as on |engaged & period of
31.03.2025) engagement 4Nos Clients = 16 marks
5Nos or More = 20 marks
2 | Number of | Agreements with the | <50 =0 marks 20
Personnel concerned  employers 19
Currently Deployed | mentioning number of 50-100 =4 marks
with Forest Dept., | persons engaged as on | 1(1_150 = 8 marks
Odisha (as on | 31.03.2025
31.03.2025) 151-200 = 12 marks
201-250 = 16 marks
>250 = 20 marks
3 Years of | Experience Certificate | . Less than 1 yr = 0 marks 20
Continuous from the concerned
Experience  with | employers mentioning | Less than 3 yr = 5 marks
Forest Department | Number of Persons | | ess than 6 yr = 10 marks
(as on 31.03.2025)
10



engaged & period of | .Lessthan 10 yr =15 marks

engagement
10 yr & above = 20 marks
4 |Average Annual | Income Tax Returns & | Less than 1Cr=0 20
Turnover (FY | Audit Certificates from
300223 'to 2004-|ICA ‘for the 202203, | 1O ~lessBan 1.3 Cr 25
25) 2023-24 &£2024-25 | 1.5 Cr—lessthan 3 Cr=10

3Cr—lessthan4.5Cr=15
4.5 Cr 7 above =20

S . |EPF & ESI | EPF Electronic Challan | Any default in last 3 years =0 | 20
Compliance  over | Reports & ESI | marks
2022-23 to 2024-25 | Electronic Challan
Reports for 2022-23,
2023-24, 2024-25 along
with EPF & ESI
payment confirmation
receipt for 2024-25

Fully compliant = 20

The Technical Bid should be filled in as per the format provided in Annexure VII.

o The Financial Bid shall be submitted in the prescribed format.
« The bidder quoting the lowest financial bid (F1) will be awarded 100 financial marks.
« Other bidders will be awarded marks inversely proportional to their quote compared to F1,
using the formula: Financial Score = (F1/Fn) x 100 where:
o FI1 =Lowest quoted price
o Fn = Price quoted by the bidder being evaluated

The Technical Bid should be filled in as per the format provided in Annexure VL.
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5.4 Final Evaluation (QCBS Method)
QCBS (Quality and Cost Based Selection) is adopted:

« Weightage of Technical Score = 70%
o Weightage of Financial Score = 30%

Final Score = (Technical Score x 0.7) + (Financial Score x 0.3)

The bidder with the highest final score will be declared the successful bidder.

5.5 Right to Accept or Reject

The authority reserves the right to accept or reject any or all bids without assigning any reason
thereof.
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